
Applications must be complete and submitted in person. Faxed, emailed or incomplete applications will not be accepted.

Composition of the Board & monthly meetings
as per section 5-408 of the home rule Charter of the City of new orleans, the Board of Zoning adjust-
ments consists of seven citizen members appointed by the mayor and approved by the City Council.  the 
City Charter grants the Board the power to permit variations from the City’s zoning regulations in accor-
dance with the principles, conditions and procedures set forth in article 4 of the City’s Comprehensive Zon-
ing ordinance.

the Board considers all requests for variance, appeals, and minor zoning map adjustments during its 
monthly meeting, at which the applicant or his/her representative is strongly encouraged to attend to pres-
ent the request and to answer any question of the Board.  regular meetings of the Board are held at 10:00 
a.m., on the second monday of each month, in the City Council Chambers (rm. 1e07, City hall).  any inter-
ested party may speak in support of or in opposition to any variance request at the public hearing.  after 
considering testimony from all parties and the recommendation from the City planning Commission staff, 
the City agency to which the Board shall approve, approve with modification, deny or defer the variance 
request.  a calendar of hearing dates and deadlines is available at www.nola.gov/city-planning/.

standards of the Comprehensive Zoning ordinanCe
ARTICLE 4, SECTION 4.6 - VARIANCES

SECTION 4.6.A.  PURPOSE.  the purpose of the variance procedure is to afford an applicant relief from 
the requirements of the letter of the new orleans Comprehensive Zoning ordinance when unnecessary 
hardship or practical difficulty exists. 

SECTION 4.6.F.  APPROVAL STANDARDS. the Board of Zoning adjustments may authorize a variance 
only when the evidence presented supports a finding that each case indicates all of the following:

1. special conditions and circumstances exist that are peculiar to the land or structure involved and are 
not generally applicable to other lands or structures in the same zoning district. 

2. literal interpretation of the provision of this ordinance would deprive the applicant of rights com-
monly enjoyed by other properties in the same district under the terms of this ordinance. 

3. the special conditions and circumstances do not result from the actions of the applicant or any other 
person who may have had an interest in the property.

4. granting the variance requested will not confer on the applicant any special privilege which is denied 
by this ordinance to other lands or structures in the same district or similarly situated area. 

5. the variance, if granted, will not alter the essential character of the locality.

6. strict adherence to the regulations by the property would result in a demonstrable hardship upon the 
owner, as distinguished from mere inconvenience.  

7. the request for the variance is not based primarily upon a desire to serve the convenience or profit of 
the property owner or other interested party(s).

8. the granting of the variance will not be detrimental to the public welfare or injurious to other prop-
erty or improvements in the neighborhood in which the property is located. 

9. the property variance will not impair an adequate supply of light and air to adjacent property, in-
crease substantially the congestion in the public street, increase the danger of fire, or endanger the 
public safety. 

Check this box if this request is for a Reasonable Accommodation in conjunction 
with Article 27 of the Comprehensive Zoning Ordinance. 
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Applications must be complete and submitted in person. Faxed, emailed or incomplete applications will not be accepted.

standards (Cont.)

ARTICLE 4, SECTION 4.7 – MINOR MAP ADJUSTMENTS

SECTION 4.7.A  PURPOSE.  the purpose of a minor map adjustment is to eliminate split lot classifications, 
shift boundaries to coincide with a newly created lot line as part of a subdivision or resubdivision, or cre-
ate uniform boundaries lines on the official Zoning map.

SECTION 4.7.C  AUTHORITY. the Board of Zoning adjustments is authorized to approve a minor map ad-
justment to the official Zoning map. 

SECTION 4.7.E  APPROVAL STANDARDS. When considering an application for minor map adjustments, 
the Board of Zoning adjustments shall find that the application meets both of the following standards:

1. the minor  map adjustment does not constitute a substantive change in zoning or land use that 
would adversely affect adjacent property.

2. the minor map adjustment does not grant a less restrictive classification to a lot of sufficient size or 
configuration as to constitute a building site, unless the lot is separated from property within a more 
restrictive zoning district or land use category by a street, canal or similar public right of way.

ARTICLE 4, SECTION 4.8 - ZONING APPEALS 

SECTION 4.8.A PURPOSE.  appeal of the Board of Zoning adjustments may be filed by an aggrieved 
party of by any officer, department, commission, board, bureau, or any other agency of the City affected 
by a decision of the director of the department of safety and permits, as described below.  appeals shall 
be based in, and provide evidence of an error in the application of the law or a conflict in the law. 

SECTION 4.8.B APPLICABILITY.  appeals may be filed concerning any decision of the director of the de-
partment of safety and permits on the following matters:

1. the decision of the director of the department of safety and permits on zoning verifications.
2. the decision of the director of the department of safety and permits or on zoning interpretations. 
3. the decision of the director of the department of safety and permits on sign permits. 

SECTION 4.8.C TIME LIMIT. no decision appeal is allowed after the expiration of forty-five (45) days from 
the date the decision is rendered by the director of the department of safety and permits. 

SECTION 4.8.D PROCEDURE.  Upon the filing of an application for appeal of the director of the depart-
ment of safety and permits, the Board shall conduct a public hearing in accordance with section 3.4 of 
the CZo, and make a final decision within forty-five (45) days from the date the public hearing is closed.  
the director of the department of safety and permits shall produce all papers, correspondence, and re-
cords requested by the Board for any hearing of meeting held by the Board. 
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Applications must be complete and submitted in person. 
Faxed, emailed or incomplete applications will not be accepted.

appliCation type (CheCk one)        variance                   appeal   minor map adjustment     

site address

is this site greater then 25,000 sq. ft. in area?    yes   no

square no. (s) lot no.(s) tax Bill no.(s)

Zoning district overlay district stormwater plan required

Bounding streets  

appliCant information
applicant identity (circle one)    property owner   agent

applicant name phone 

applicant address
City state Zip email 

property oWner information    same as aBove  

property owner name 

property owner address
City state Zip

property owner phone email 

note:  if ownership is joint, each owner must be listed.  if ownership is a partnership, the partnership agreement must be included.  if 
ownership is a corporation, articles of incorporation and a Board resolution authorizing an individual or agent to sign on behalf or if 
ownership is a llC, articles of organization and legal documentation authorizing an individual or agent to sign on its behalf must be 
included.  if necessary, submit proof of ownership documents, such as copies of the recorded act of sale, act of exchange, act of dona-
tion, cash sale or deed. 

appeals – sUmmary of deCision and reason for appeal (Required for decision appeals.)

in accordance with article 4, section 4.8 of the Comprehensive Zoning ordinance, this application is being made to 
the Board of Zoning adjustments to appeal the decision of the director of the department of safety and permits, more 
specifically described as follows

varianCe reqUest
in accordance with the provisions of article 4, section 4.6 of the Comprehensive Zoning ordinance, this 
application for variance(s) is being made to the Board of Zoning adjustments for a waiver of the following 
requirements, more specifically described as follows:

artiCle & seCtion reqUired provided Waiver amoUnt
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sUpplemental information 
this information is required for all variance requests. Appeal applicants may leave this section blank. 

LOt CHARACteRistiCs

lot Width lot depth   lot area front yard setback

rear yard setback side yard 1 setback side yard 2 setback

Corner lot side yard setback % of permeable open space 

mAin BuiLding CHARACteRistiCs  floor area ratio % front yard paved

height  floor area  (floor area ÷ lot area)           open space

use OF mAin BuiLding (see district use tables as well as Article 26 definitiions)

existing Use proposed Use 

ACCessORY stRuCtuRe(s) (if applicable)

existing Use proposed Use

height floor area setback from front lot line

setback from rear lot line setback from interior side lot line

LOAding, PARKing & BiCYCLe sPACes

number of off-street loading spaces number of off-street parking spaces

number of Bicycle parking spaces number of handicapped spaces

aCknoWledgments
i (We) hereby affirm that ownership and property information presented on this application is current and 
accurate and, further, that the undersigned meets the requirements of article 4 of the Comprehensive 
Zoning ordinance to submit this application.  i(We) acknowledge that inaccurate or incomplete ownership, 
improper authorization, or property identification will make this application null and void.  i (We) the un-
dersigned owner or authorized agent of the area of land described above, hereby submit for you approval 
the above stated request.

applicant signature date 

property owner signature date
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reqUired attaChments all items mUst Be sUBmitted on 8.5” x 11”, 8.5” x 14” or 11” x 17” 
paper or in digital format (.pdf) all items mUst Be sUBmitted at one time With the ap-
propriate appliCation fee. additional sUpplemental materials mUst Be sUBmitted no 
later than the monday Before the BZa hearing.

AttACHment Variance Appeal map 
Adjustent

Completed application required required required

Letter to the Board explaining the request and the reasons for the 
request in detail see pages 1-2.  for variances, it is to your benefit 
to clearly address all nine (9) standards.  

required required

Site Plans, Photographs, Floor Plans, and Elevations must be drawn 
to scale, showing setbacks and parking for each structure. (file 
may also be requested in .dwg, .dxf, or esri compatible format.)

required required may be 
required

Sanborn map, block plat or square map
City planning Commission staff can provide assistance, if needed.

required required required

Current survey. a survey may be attached to your act of sale. your 
act of sale should be available at the notarial archives on the 5th 
floor of 1340 poydras street.

required required Updated w/
in 30 days of 
submittal

Letter or decision in writing from Director of the Department of 
Safety and Permits If filing a decision appeal, the appeal must 
be filed within 45 days of the Zoning administrator’s or director’s 
decision. 

required

Recommendations or approvals from City Council (regarding de-
molition), HDLC, or VCC, where applicable

required

NPP Project Summary Report - refer to Neighborhood Participa-
tion Plan Guide. single and two-family residential structures are 
exempt from this requirement.

required

Design Advisory Committee (DAC) Approval, when required may be     
required

Stormwater Management Plan Approval, when required may be     
required

Reasonable Accommodation Application and Doctor’s Note may be     
required

additional sUpplemental materials mUst Be sUBmitted no later than the monday Be-
fore the BZa hearing.

fees

single and 2 family residential projects:      $150.00     

3-family and above residential projects:     $250.00    

Commercial projects:                                   $250.00                                  

appeal fee:                                                  $250.00                        

rehearing fee:                                             same as original fee
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