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ApplicAtion for Amendment to 
Plan for the 21st Century: new orleans 2030 (the Master Plan)

complete Application required: Use this form for all requests to amend Plan for the 21st Century: New orleans 2030 
(the Master Plan). the City will not process an application that does not have all the required items. to accept your 
application, each of the items listed under required Components must be submitted at the same time.

early consultation: Prior to submitting an application, the applicant is required to set up a pre-application conference 
meeting with a City Planner to discuss the proposal. City Planning staff will provide the applicant with assistance and 
information on the application feasibility, decision criteria, review time, and whether a Neighborhood Participation 
Program (NPP) meeting is required.

Application Acceptance: all applicants are required to bring in one copy of the application package for informal 
review by a staff planner, prior to the formal application to ensure that the application is complete. applications 
will be accepted at the City Planning Commission between 8:00 aM and 5:00 PM Monday through thursday and 
between 8:00 aM and 3:30 PM Friday. No appointment is necessary for the formal application submittal; however, an 
appointment with a City Planner is necessary for the early consultation. Mailed, faxed or e-mailed applications will not 
be accepted.

purpose: the Master Plan is a long-term vision for the future of New orleans. it contains policy recommendations 
across a spectrum of topics, but with a particular focus on the built environment. amendments reflecting updated 
information, changing trends, best practices, or community goals are generally either text changes or revisions to the 
Future land Use Map (FlUM). text amendments affect the policies of the comprehensive plan on a City-wide level. 
Map amendments influence the potential uses and development of specific properties. a FlUM amendment may affect 
a site’s zoning designation when zoning is revised comprehensively or when a zoning change application is submitted. 
text and map amendments must be consistent with the overall policy intent of the Master Plan. Justification for the 
change(s) within the context of the Master Plan is the responsibility of the applicant.
When to Apply and process: in 2016, the amendment application period will begin on april 25th and close on August 31st.              
once the amendment application packet is submitted for review, the City Planning Commission will arrange a 
public meeting and publish a notice in a local newspaper of general circulation at least fifteen days in advance of the 
meeting. in addition to the public meetings, the City Planning Commission will hold a public hearing(s) to approve, 
approve with modifications, or disapprove the proposed amendments. a staff report and recommendations will be 
available to aid the discussion. the Planning Commission’s recommendation will be forwarded to the City Council for 
final disposition. 

reqUired CoMPoNeNtS
Amendment to text of master plan   

•	Completed application form
•	reasons for change may 

address the following criteria:
•	Public benefits from the 

proposed change
•	Health, safety & welfare 
•	evaluation of current public 

policy 
•	other factors

•	Fee: $1,500 (only applies to 
descriptions of Future land 
Use Categories of Ch.14,Sec.C)

Amendment to future land Use map
•	Completed application form (must be the property owner)
•	Neighborhood Participation Program report (see NPP resource Guide)
•	reasons for change may address the following criteria:

•	Change in land use trends 
•	 impacts on neighboring property 
•	evaluation of existing zoning classification & the current future land use 

classification 
•	Public benefits from the proposed change
•	Health, safety & welfare 
•	other factors

•	Photographs of subject site
•	Fee  based on table below

accepted forms of payment include 
check, cashier’s check, money order, 
Visa, MasterCard, & discover.

lots 0-4,999 sq ft              $1,000 lots 25,000-74,999 sq ft        $3,000

lots 5,000-24,999 sq ft    $2,000 lots 75,000 sq ft or more      $4,000  

to be CoMPleted by CPC StaFF
intake Plannner date recieved

amount received Planning district
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Date

tracking number  City Planning 
Commission 



reqUeSt For CHaNGe iN text oF MaSter PlaN 
reqUeStS oPeN to all reSideNtS

For text amendment changes, including changes to graphics, tables, or maps, the applicant must provide the chapter 
as well as the page number of the amendement that the applicant wishes to change. Proposed additions to the text 
should be underlined; proposed deletions from the text should be indicated by strikethrough. if the change is for a 
graphic, table, or map other than the Future land Use Map(s), indicate the volume, chapter, and page number along 
with the title of the graphic, table, or map.

Volume Chapter(s) Page No(s) title(s)

attach a copy of current graphic, table, or map, if applicable.

Specific proposed change to text (if necessary, applicant may submit additional sheets): 

reqUeSt For CHaNGe to FUtUre laNd USe MaP 
May be reqUeSted by owNer oF ProPerty(S)  
For a change to a Future land Use Map, there must be a clear description and map of the boundaries. the request 
should indicate the present Future land Use Map designation and the designation that is being requested for the area. 
if more than one category is being requested, precise boundaries of each requested land use designation must be 
described and indicated on maps. a statement describing the reasons for the requested change must be included in 
the application.

boundaries of area (a separate applicaton is needed for each non-contiguous property) 

Municipal address(es) 

Square Number(s) lot Number(s)

tax bill Number(s)

Square footage of area

Future land Use Map designation (current status)

Proposed  Future land Use Map designation
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aPPliCaNt iNForMatioN For aMeNdMeNtS to tHe MaSter PlaN 

aPPlICants FOr aMenDMents tO FUtUre lanD Use MaPs (FlUM) MUst Be tHe OWner OF tHe 
sUBJeCt PrOPertY

applicant type:         organization     public official/agency        individual citizen        property owner     other

applicant Name (and org. name if applicable)

address 

City State Zip

Phone email address

applicant type:         organization     public official/agency        individual citizen        property owner     other

applicant Name (and org. name if applicable)

address 

City State Zip

Phone email address

applicant type:         organization     public official/agency        individual citizen        property owner     other

applicant Name (and org. name if applicable)

address 

City State Zip

Phone email address

applicant type:         organization     public official/agency        individual citizen        property owner     other

applicant Name (and org. name if applicable)

address 

City State Zip

Phone email address

applicant type:         organization     public official/agency        individual citizen        property owner     other

applicant Name (and org. name if applicable)

address 

City State Zip

Phone email address
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aCkNowledGMeNtS
if ownership is joint, each owner must be listed.  if multiple squares, then applicants must own not less than 50% of the 
land for which the amendment is requested. if ownership is a partnership, the Partnership agreement must be included. 
if ownership is a corporation, articles of incorporation and a board resolution authorizing an individual or agent to sign 
on its behalf. if ownership is an llC, articles of organization and legal documentation authorizing an individual or agent 
to sign on its behalf must be included. if necessary, applicant may be required to submit proof of ownership documents, 
such as copies of a recorded act of sale, act of exchange, act of donation, or other documents. 

i (we) hereby affirm that ownership and property information presented on this application is current and accurate and i 
(we) acknowledge that inaccurate or incomplete ownership, improper authorization, or property identification will make 
this application and resulting actions null and void. i (we) the undersigned owner or authorized agent of the area of land 
described above, hereby submit for your approval the above-stated request.

applicant Signature date

applicant Signature date

(Notarization is only required for application subject to a fee.)

State oF loUiSiaNa, PariSH oF orleaNS

before me, the undersigned authority, personally appeared the person(s) whose signatures are affixed above, all of 
the full age of majority, who declared under oath to me, Notary, that they are the owners or authorized agents of 
the property described above, and that their signatures were executed freely and voluntarily and that they are duly 
qualified to sign.

Sworn and subscribed before me this                                   day of                                                     20             .

My Commission expires
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