
Page 1 of 11 

 

NeoGov PERFORM: Bulk Performance Planning Walkthrough 
 

 

Click on “Bulk Actions” and then “Assign Goal Planning.” 
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On this screen, fill out the “Section to Add Goal Planning.” 
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Based on the section you are filling out, you will pick the relevant section from the dropdown menu. 
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The process hereon is generally similar to how you will fill out an actual PM form.  

 

 

 

 



Page 5 of 11 

 

 

 

 

 

 

 

 



Page 6 of 11 

 

 

 

 

 

After adding the relevant section to the bulk action, click “Next.” 
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Click “Submit” to confirm your bulk action.  
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When you have a large number of employees to fill this form for, this page generally helps us to know how far the bulk action has 

progressed.   
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Note. You will follow the same process to fill the next section of the form until you have filled all 4 of them (i.e., Vision/Mission, Goal 

Planning, Work Tasks/Behavior Expectations, and Competencies/KSAs). 

 

 

The following pages show how you/managers can add the goals manually to employees’ PM forms in bulk. Unlike the vision/mission 

section (which uses the “From Library” menu), you can choose “New Goal Planning” if the goals are not already saved in the library.  

The same process can be followed to add the work tasks/behavioral expectations. 
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Make sure you have filled out the required section on this form.  

 

Note. The category section needs to tag the statement to its accurate category.  
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Click “Next” and then follow the same steps. 

 


