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APPLICANT INFORMATION

Applicant Contact Name 

Organization Name

Address

City State Zip

Contact Number Email

BANNER LOCATION DETAILS                      

Select the location of the poles to which banners will affixed       Neutral Grounds       Curbside

Number of Streetlight Poles                                                                     Number of banners per pole:    1        2

Location On _________________________________ (street name) between _________________________ (bounding street) and

 ________________________________ (bounding street) in front of ____________________________ (adjacent business/institution)

Block numbers (e.g. 500 blk)

Banner Length                        in. Banner Width                        in. Display Start Date Display End Date
must be >= 45 days from today’s date must be <=60 days later from Start Date

INSTALLATION CONTRACTOR INFORMATION

Contact Name 

Contractor Name

Address

City State Zip

Contact Number Email

PROJECT INFORMATION

The purpose of the Street Light Banner Program is to allow organizations to promote local civic and community events, occasions or 
special events in that have a direct and substantial civic or community benefit. The event or occasion should be of such a nature that 
its promotion on public property will benefit the citizens of New Orleans. Examples of acceptable content would be banners promot-
ing business districts within the City, hospital districts within the City, and educational institutions within the City. Banners that adver-
tise for-profit commercial purposes are not acceptable.

Describe the civic or community events, occasions, special events, cause or purpose of the banner installation

Describe the civic or community benefit intended to be furthered by the banner installation
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ATTACHMENTS
1.	 Site Plan - a plan containing an overhead view of the ligh poles on which the banner will be placed with the light poles clearly 

marked.
2.	Clear and readable exact replica or scaled image that depicts the banner design and content.
3.	Copy of general liability insurance in the amount of $1,000,000, naming the City of New Orleans as an additional insured. For 

Insurance purposes, the City’s address is “City of New Orleans, 1300 Perdido St., New Orleans, LA 70112”

FEES
•	 Application Fee: $40
•	 Banner Fee: $125 (each)

Acknowledgments
I understand that the City reserves the right to reject banner content if it will not raise awareness of or promote a local event or oc-
casion that has a direct and substantial civic or community benefit, is not public, or will not benefit the citizens of New Orleans.

I understand that this permit is granted in accordance with Sections 146-314, 146-453, 146-493, 146-584, 146-585 of the City Code 
and the City’s Building Code, Article 301, “Construction and Demolition Privileges.” I agree to abide by and adhere to the stipulations 
noted in the code.

I understand that this permit becomes invalid when during the time period any one of the provisions or stipulations of the permit is 
not complied with. The City of New Orleans accepts no liability associated with this permit, nor does this permit allow any deviations 
from the Code of the City of New Orleans.

Additionally I agree that:

In the event a traffic hazard or congestion develops on the public right-of-way associated with the permitted events, I will employ 
this City’s police to control traffic and protect the public during such events.

I will provide, locate and maintain all traffic control devices (barricades, lights, signs, etc.) To identify the permit area during the per-
mitted period per the above ordinances and Part IV of the Louisiana Department of Transportation and Development’s “Manual on 
Uniform Control Devices” or the City of New Orleans Standard Plans.

All damages to the public right-of-way as a result of the construction will be rebuilt in accordance with this City’s specifications 
within thirty (30) days at no cost to the City. The City may require adjustments or removal of any or all equipment (materials, bar-
ricades, walkways, fencing, etc.) covered by this authorization to facilitate other projects or events within the street right-of-way. No 
lifting operation which will block the moving lanes of traffic will be permitted between 7am and 9am or 4pm and 6pm weekdays.

 Applicant Signature  Date

HOLD HARMLESS AGREEMENT
For the temporary use of Street Light poles for banner installation and display on ________________________________ (street name) 

between ______________________________ (bounding street) and ___________________________(bounding street) in front of

 ______________________________ (adjacent business/institution). 

I/We, the undersigned agree to save and hold harmless the City of New Orleans from all cost and damage to any persons and prop-
erty which is caused by any activity, condition, or event arising out of the temporary use of the above street for the purpose of Street 

Light poles for banner installation from  _______________________________ to ___________________________.

We also agree to comply with the provisions set forth in the permit issued as a result of this application and all related permits.

I/We are also aware that the typical insurance policy may not provide us with coverage for accidents that may occur off our private 
property and in the public right-of-way.

 Applicant Signature  Date
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